MWUHWCTEPCTBO MPOCBELLEHNA POCCUNCKOW ®EAEPALIMIN

defiepanbHOE rocyapCTBEHHOE OHOAKETHOE 06pa3oBaTe/lbHOE YUpeXXAeHVe BbICLLEro 06pa3oBaHNs
«MOCKOBCKWW rOCYAAPCTBEHHbI OBJTIACTHOW
NEJACOMMYECKUN YHUBEPCUTET»

(PrBOY BO «MOCKOBCKUW FOCY AAPCTBEHHbIY OBNACTHOW MEAATOMMYECKUIA YHUBEPCUTET>)
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O6 yTBEPXAEHUM MOMTOXEHWNI ynpaBneHUs MHDopMaTusaLmm

B uenax akTyanusauumum MOMOXeHWA O CTPYKTYPHbIX MOApa3feNeHunsax
yHUBEpCUTETA
NMPNKA3bIBAIO:

1 YT1BepanTsb:

1.1. TlonoxeHne 06 YnpasneHUn UHpopmMaTu3aumm  (npunoxeHne Ne 1
K HaCTOSALLEMY NpuUKasy).

1.2. TlonoxeHne 06 oTAene OHNarH-06y4veHus 1 \yeb-pa3paboToK YynpaBieHUs
NHopMaTM3aLmKn (NpunoxkeHne Ne 2 K HacTosLwemy npukasy).

1.3. TlonoxeHve 06 oTfene pa3paboTKM KOHTeHTa YNpaB/eHUs WHgopMaTu3auum
(MpunoxeHve Ne 3 K HacToALLEMY MPUKa3y).

1.4. TMonoxeHve 06 OTAeNe  MH(POPMAUMOHHbLIX CUCTEM W MPOrpaMMHOro
obecneyeHns ynpasneHUs nHpopmatusaummn (npunoxeHve Ne 4 K HaCToALWEMY NPUKasy).

1.5. MonoxeHve 06 oOTAene TeNEKOMMYHWKaUMIA YynpasieHUs MHQopMaTh3aumum
(npunnoxeHue Ne 5 K HacTosLLEMY NPUKasy).

1.6. TonoxeHne 06 oOTAene 3Kcrnyatauum CPeAcTB  BbIYUC/IUTENIBHOW TEXHUKK
N OPrTEXHUKM YNpaBfieHns nHgpopmMatmsaummn (npunoxerHve Ne 6 K HaCToALLEMY NPUKa3Y).

2. MNpu3HaTb yTpaTUBLLUMW CUNY:

2.1. TlonoxeHve 06 YnpaeneHUM WHMOPMaTU3ALUM, YTBEPXKAEHHOE MPUKa3oM
ot 12.03.2020 Ne 508.

2.2. TlyHKT 4 npukasa ot 25.02.2021 Ne 271 «O co3[aHUN CTPYKTYPHbIX
noApasaeneHuniny.

2.3. lMonoxeHne 06 oTaene OHMaH-06y4veHns n \\eb-pa3paboToK YynpaBneHNs
MHopMaTM3aL MK, YTBEPXKAEHHOe npuKasom oT 25.02.2021 Ne 271.

2.4. TlonoxeHne 06 oTAene pa3paboTKM KOHTEHTA YMpaBneHus MHgopMaTUsalmu,
yTBepXKAeHHOe npukasom oT 25.02.2021 Ne 271.

2.5. TMonoxeHve 06 oOTAeNe  MH(POPMAUMOHHBLIX CUCTEM W NPOrPamMmHOro
obecrieyeHnst ynpaeneHUs WHgopmaTmu3aummn, YTBepXAeHHOe npukazom o1 12.03.2020
Ne 508.

2.6. TMonoxeHne 06 oTAene TeNEKOMMYHWMKaUMIA YNpaBieHns MHQopMaTm3aumu,
yTBep>KaeHHoe npukasom oT 12.03.2020 Ne 508.

2.7. TlonoXeHne 06 OTAene 3KcnayaTaumMn CPeACTB  BbIUYUCAUTENBHON TEXHUKM
N OPrTeXHUKWN YrMpaBfeHnsa WHpopMaTU3aumm, yTBepXaeHHoe npukasom ot 12.03.2020
Ne 508.



3. KaHuensipun (KysHeuoB C.B.) m0BecTM HacTOAWMA NpuKas A0 CBeAeHWI
HayanbHUKa YynpaBieHWs WHGopmMaTM3alun, HadyanbHMKa YnpaBieHWs MNpaBoBOro'
AOKYMEHTALMOHHOIO 1 KaapoBOro obecneyeHus.

4. KOHTPONb MCMNO/IHEHUS HACTOALLEro npuKasa 0CTaB/sAK 3a COO0NA.

.0. pekTopa N.A. KokoeBa



MpunoxxeHne Ne 6 K Npukasy
otTo[b0/ 2023 Na 0 "

MNOJTIOXXEHNE
OB OTAE/IE 9KCMNYATALWW CPEACTB BbIYNCNUTENBHOWM TEXHUKN
N OPI' TEXHUKWN YTIPABJIEHNA NH®OPMATUN3ALUNN

MockoBcKas 061acTb
r. MbITuwm
2023



I. O6LLMe NonoXeHUs

1 TonoxeHne 06 OTaene 3sKcnayatauum CPeAcTB  BbIMUC/UTENBHON TEXHUKU
N OPrTeXHUKM ynpaenieHns nHgopmaTnsaunn (oanee - MonoxeHne) perynnpyeT BONPOCHI
opraHu3auun paeatenbHocT OTAena 3sKcnnyaTauuyv CPeAcTB BbIMUC/IUTENbHOW TEXHWUKM
N OPrTeXHUKM ynpaBieHns nHgpopmaTtnsaunn (ganee - Otaen).

2. Otaoen aBnsieTcA CTPYKTYPHbIM nogpasgeneHvem PreOY BO  «MockoBcKuia
rocyapCTBEHHbIN 06M1aCTHON NefarornyecKnii YHUBEPCUTET» (aanee - YHUBEPCUTET),
BXOOAWMM B COCTaB YnpaBneHWsa WHgopmatmaumm (ganee - YnpasneHuwe). Llenbto
co3faHna n gestenbHocT OThena, OCYLECTB/SEMOM B paMKax YcCTaBa YHUBEPCUTETA,
SBNSETCA  COBEPLUEHCTBOBaHME 06pa30BaTe/lbHOr0 npouecca W agMUHUCTPATUBHO-
X03AWCTBEHHOWN AEATENIbHOCTU B YHUBEPCUTETE.

3. B cBoein pesatenbHocTn OTAen PYKOBOACTBYETCA KOHCTUTYUMeRn Poccuiickoi
deaepaumm, 3aKoHoAaTeNLCTBOM Poccuiickoin ®defepauuin, Nog3akoHHbIMU HOPMATUBHbIMY
aKkTamy Mo BOnpocam peaninm3yemMoro HanpasfeHUs AeATeNIbHOCTU. YCTaBOM YHUBEPCUTETA,
NOKa/IbHbIMM HOPMAaTMBHbLIMW aKTaMn YHUBEPCUTETA N HacToAWMM [onoXeHEM.

4. PykosoacTBO OTAENOM OCYLUECTBMSET Haya/lbHWK, HasHa4YaeMblidi Ha A0/HKHOCTb
NPMKa3soM YHMBepcuTeTa B COOTBETCTBUMM C  [EMCTBYHOLMM  3aKOHOAATE/IbCTBOM
Poccuiickoin  defiepauun.  OTAen  HaxoauTcs B HEMOCPEeACTBEHHOM  MOAYMHEHUM
Haya/ibHVKa YnpaBneHus.

5  KeanugmkaumoHHble TpeboBaHMS, (YHKUMOHa/bHblIE 00S13aHHOCTW, MpaBa,
OTBETCTBEHHOCTb HaudasibHMKa OTaena u Apyrux paboTHMKoB OTAena pernaMmeHTUPYTCS
COOTBETCTBYIOLUMMM AO/MKHOCTHBIMU MHCTPYKUMAMW, YTBEPXKAAEMbIMA B YCTAHOB/IEHHOM
ropsiake.

6. Co3gaHve, peopraHmnsaums nnm nukengauma OTgena NpPoM3BOAATCS Ha OCHOBaHMM
npuKasa YHuBepcuteta B yCTaHOB/IEHHOM MOPA/KE.

Il. CTpyKTypa

7. CTpyKTypa W wTaTHoe pacnucaHue no OTaeny YTBEPXKAAKOTCS PEKTOPOM
YHuBEpcUTETa MO NPEACTABNEHNIO HaYa/IbHUKA YPaBNeHus.

I1l. OcHOBHbIe 3a4aun U PYHKUUMN

8. OcHOoBHbIMM 3aa4amn OTaena ABNAKOTCA:

8.1. VH(hopmaLmoHHas 1 TeXHUYecKast NoAAepXKKa PabOTHNUKOB YHMBEPCUTETA.

8.2. TexHM4YecKoe COMPOBOXAeHWe 06pa3oBaTe/lbHOW, Hay4HO-MeTOANYECKON,
aAMUHNCTPATUBHO-X03ANCTBEHHOW AeATE/IbHOCTU YHUBEPCUTETA.

8.3. CoBepLueHCTBOBaHMEe 06pa3oBaTe/IbHOro npouecca W agMUHUCTPATMBHO-
X039MCTBEHHON [eATeNbHOCTU B YHMBepPCUTETE Ha 6ase MPUMEHEHUS COBPEMEHHBIX
[OCTVXKEHWIN HayKM N TEXHUKM B 061aCTW MH(OPMALMOHHBIX TEXHO/IOT UIA.

9. Ind peLLeHna NocTaB/eHHbIX 3ada4 Ha OTAen Bo3naratoTcs creayroLime QyHKUNN:

9.1. AHa/IM3 TEXHNYECKOro OCHaLleHWsi CTPYKTYPHbIX MoApasfenieHniA YHuBepeuteTa
C Le/Ibo NIaHMPOBaHWS NPUOBPETEHNS KOMIMbIOTEPHOIO 060PY0BAHUA M OPTTEXHUKM.

9.2. OO6o6LlleHMe 3asBOK  CTPYKTYPHbIX  MNOApas3feNieHnin  YHuBepcuteTa
Ha KOMMbIOTEPHOE 060pYy[0BaHMe, OPIrTEXHWKY W PacXOfHble MaTepuasibl, MOAroTOBKa
NPeL/IOKEHNI MO UX pacrpegeneHunio.

9.3. OpraHuzauys pemMoHTa KOMMbIOTEPHOrO 060pYOBaHUA U OPrTEXHUKM
B CEPBUCHbIX LieHTpax.

9.4. TexHuYecKoe 0OCNYXMBaHWE KOMIMbIOTEPHOrO 060pPYyA0BaHUA U OPrTEXHUKU
YHuBepcuTeTa.

9.5. MNoaKNYeHNe 1 HaCcTPOKa NepUMEPUnHbLIX YCTPONCTB.



9.6. PeMOHT W Hanagka 9MEKTPOHHbIX YCTPOMCTB, BXOAAWMX B COCTaB
KOMMNbKOTEPHOr0 060pYA0BaHNSA 1 OPrTEXHUKN.

9.7. YuacTe B CNMUCaHUM KOMIMbIOTEPHONO 060PYAOBaHMSE U OPrTEXHUKU
YHuBepcuTeTA.

9.8. MpenoctaBneHne MHMOPMALMOHHBLIX YCNYr paboTHUKaM W 06yYatoLUMMCs Mo
BOMpPOCaM TEXHMYECKOIr0 06CNYXMBaHMSA 1 PEMOHTA KOMIMbIOTEPOB U OPIr TEXHUKN.

IV. TMpasa

10. Otpgen ana pelleHnst NOCTaBNEHHbIX 3a4ay W BbINMOMHEHMS! (PYHKLMIA MMeEeT npaso:

10.1. MnaHnpoBaTh CBOKO AeATE/IbHOCTb B COOTBETCTBUM C OMEPaTMBHLIMI 3a[a4amu.

10.2. 3anpawwmeatb W NoyyaTb OT BCEX CTPYKTYPHbIX NogpasfenieHnin YHmBepcuteTa
MH(opMaLMIo U MaTepuasibl, HE0OX0AMMbIE AN OCYLLECTB/IEHNS CBOEW AeATeNIbHOCTU.

10.3. KoHTponMpoBaTb WCMO/b3yeMble MPOrpamMHble CPeACcTBa Ha KOMMbHOTEPHOM
TEXHWKe YHuBepcuTeTa.

10.4. Tpe6oBaTb OT NOMb30BaTENEN COBNOAEHNA NMPaBKA PaboTbl C BbIYMCUTENIbHOM
TEXHWKO, OPrTEXHUKON 1 Npasu paboTsl B SIOKa/IbHON CeTU YHUBEpCUTETA.

10.5. BHOCMTb Ha4anbHUKY YNpaBneHWsi NPeAIOXKEHNS MO COBEPLLEHCTBOBAHUIO
paboTbl OTaena.

V. OTBeTCTBEHHOCTb

11. BCo MOMHOTY OTBETCTBEHHOCTM 3a KayeCTBO W CBOEBPEMEHHOCTb BbINOMHEHUS
BO3/1I0KEHHbIX Ha OTAen HactoAwmm [MonoxeHneM 3agad U PYHKUMIA HeceT HayvasibHMK
Otpgena.

12. CTeneHb OTBETCTBEHHOCTW [APYrux paboTHMKOB OTAena ycTaHaBIMBaeTCA WX
[OMKHOCTHBIMIA UHCTPYKLMSIMN.

13. PaboTHuKM OTaena HecyT MEepCOHabHYH OTBETCTBEHHOCTb 3a MPaBU/IbHOCTb
0hOpPMANSIEMbIX W BU3MPYEMbIX UMW [OKYMEHTOB, WX COOTBETCTBME 3aKOHOAATENbCTBY
Poccuiickoin degepayuu.

VI. B3aMmopgeiicTBUE C MHBbIMU CTPYKTYPHbLIMW NoApasaeneHnsMm
14. B npouecce paesTensHocTv OTAEN OCYLUECTBASIET B3aUMOfENCTBME CO BCEMU

CTPYKTYPHbIMM  MOApasfeNieHnamMmy  YHuBepcuteTa MO BOMpocaM,  Kacarowmmcs
feaTtensHocTn OTgena.



